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To the International Intelligence Fellows: 
 
This booklet is designed to assist you in preparing for the International Intelligence Fellows Program. 
The program will be conducted at the National Intelligence University, Joint Base Anacostia-Bolling, 
Washington, D.C. from 14-31 August 2013.  
 
Should you have any questions concerning the information contained in the booklet, please email 
Julie Patykula, the International Programs Manager, at Julie.patykula@dodiis.mil or contact the U.S. 
Defense Attaché or Security Assistance Officer in your country. 
 
 
 
 
 

 
 
 

Lorenzo S. Hiponia 
Director 
Center for International Engagement 
National Intelligence University 
Defense Intelligence Agency 
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PART I: THE INTERNATIONAL INTELLIGENCE FELLOWS 
PROGRAM (IIFP)  
 
1. OVERVIEW: The IIFP is a two-week executive level course designed for senior military and 
civilian intelligence professionals.  The objective is to enhance intelligence cooperation and 
strengthen relationships between participating countries.  The program seeks to improve ties and 
bolster regional security cooperation by providing a forum where senior leaders gather to exchange 
ideas, explore pressing issues, and achieve a greater understanding of intelligence and regional 
security.  Fellows are encouraged to correspond with former and current International Intelligence 
Fellows and their U.S. counterparts throughout their careers, thereby enhancing relationships made 
during their study in the United States.  
 
2. COURSE DESCRIPTION: The theme of the IIFP is “Intelligence Support to Combating 
Terrorism.” Recognizing that terrorism is a global issue that transcends national borders, the course 
focuses on the shared responsibilities of countries in building robust counterterrorism defenses. 
Rather than following the typical briefing format, the course puts an emphasis on the discussion that 
takes place between the Fellows, encouraging the Fellows to learn from and challenge one another. 
The IIFP uses a variety of approaches to explore issues pertaining to terrorism and counterterrorism 
including discussion seminars, panels, case studies, and small group exercises. 
 
3. STATUS OF INTERNATIONAL FELLOW: The status of "Fellow" as opposed to "student" 
makes individual initiative an essential part of this intensive program and recognizes the special 
expertise that the international officer brings to the program. As an International Intelligence Fellow 
participating in the curriculum, you are expected to participate as a student member and openly 
exchange views with U.S. students and other International Intelligence Fellows. You may be asked to 
provide academic advice and be asked to make special presentations in your area of expertise or on 
the country or region of the world that you represent.  
 
4. NON-ATTRIBUTION: To encourage guests, faculty, and staff of the University to speak 
candidly, the University offers its assurance that their presentations to University-sponsored 
audiences will be held in strict confidence. This assurance is based on a policy of non-attribution, 
which is morally binding on all attendees. Nothing the speaker says may be attributed to him directly 
or indirectly in the presence of anyone who was not authorized to attend the lecture. This policy is 
not intended to preclude reference by students and faculty within the academic environment to 
opinions and views expressed by speakers. However, the non-attribution policy precludes citing 
attributed views and opinions of one speaker while questioning subsequent speakers. Specifically, the 
non-attribution policy provides that unclassified information gained during lectures, briefings, panels, 
and seminars may be used freely within the academic environment. However, neither the speaker nor 
the University may be identified as the originator of the information without the speaker's 
permission.  
 
 
PART II: TRAVEL TO THE UNITED STATES 
  
1. ARRIVAL NOTIFICATION: You should notify the International Programs Manager, Julie 
Patykula (Julie.patykula@dodiis.mil) of the time, date, flight number, and airline on which you will 
be arriving in Washington, DC. In the notification, include your name and country. This information 
should be provided as early as possible, but not later than 96 hours prior to your actual arrival date.  

mailto:Julie.patykula@dodiis.mil
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2.  INVITATIONAL TRAVEL ORDER: Your Security Assistance Officer will issue you an 
Invitational Travel Order (ITO) before you depart for the United States.  Please review the ITO to 
ensure you understand it.  Also, please ensure the security paragraph of the ITO states that you are 
cleared for US-EQUIVALENT SECRET access by your government. 
 
3. PASSPORTS: You should be in possession of a valid official passport. Diplomatic passports are 
not acceptable. If your passport was issued less than one year ago, please bring your old passport 
also.  
 
4. VISAS: Visas are required for travel to the United States. The required visa can be obtained from 
the visa section of the American Embassy or Consulate in your country. Required documents for 
obtaining a visa are a valid passport for yourself and copies of the Invitational Travel Order (ITO) 
authorizing your participation in the International Intelligence Fellows Program. You should be given 
an "A-2" visa.  
 
5. CUSTOMS: United States Customs Service regulations require that you declare all reportable 
items imported into the United States at the port of entry. All baggage is subject to inspection by U.S. 
Customs Service officials.  
 
6. ARRIVAL-DEPARTURE RECORD: At the port of entry into the United States, you will be 
issued an I-94 form by the U.S. Immigration Service entitled "Arrival-Departure Record." This form 
should be kept with your passport during your stay in the United States. When leaving the U.S., this 
form must be returned to an U.S. Immigration Service Official at the port of departure.  
 
7.  ARRIVAL IN WASHINGTON DC: Fellows can arrive at one of the two local airports:  Reagan 
National or Dulles International.  A staff member from the National Intelligence University or a staff 
member from your embassy will meet you at the airport and take you to Joint Base Anacostia-
Bolling.  PLEASE LOOK FOR A STAFF MEMBER WHEN YOU ARRIVE AT THE 
AIRPORT AND DO NOT LEAVE THE AIRPORT IN A TAXI.    
 
8. LODGING: Quarters are available and reserved for unaccompanied Fellows at the Joint Base 
Anacostia-Bolling VOQ.  Room reservations will be made in the name of your country (and 
individual name if available).     
 
9.  POINT OF CONTACT INFORMATION: Upon arrival in your VOQ room, please call Larry 
Hiponia (202-231-8785) or Julie Patykula (202-231-8966) to check-in.  After normal duty hours, 
please leave a message with your Name, country, VOQ room number, and VOQ phone number.  If 
you need assistance after hours, contact the Lodging Office front desk (202-610-8000).  If you have a 
problem which the Lodging Office cannot resolve and you require assistance before the next IIFP 
session, you may call Julie Patykula, 202-492-3416 (mobile).  If you need medical assistance, 
phone 202-767-5536.  In case of a medical emergency, phone 202-767-5233.  You will find the 
Clinic location annotated on the enclosed Joint Base Anacostia-Bolling map. 
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PART III: ADMINISTRATIVE INFORMATION  
 
1. PRE-ARRIVAL PREPARATION:  Please complete and submit all NIU registration forms to 
Julie Patykula (Julie.patykula@dodiis.mil) without delay.  Due to the short duration of the course, 
please ensure that you have cash to pay for your meals and lodging. You are responsible for paying 
for your own meals and billeting, so please have enough cash available to settle all bills (including 
the hotel bill). 
 
2. REPORTING DATE: YOU MUST ARRIVE IN WASHINGTON DC ON 14 August 2013.  
You will in-process on 15 August 2013.  
 
3. GRADUATION DATE: The graduation date is 30 August 2013.  Your departure date from 
Washington DC should be on 31 August 2013.  
 
4. IN-PROCESSING: ID Card issue will take place on Thursday, 15 August.  When you check into 
the VOQ, please check your welcome folder for the specific time you will receive your ID Card.  In 
order to receive an ID Card, you must bring two forms of picture ID with you.  Administrative 
in-processing for International Intelligence Fellows will officially take place on Friday, 16 August.  
During in-processing, the staff will:  
 

A. Provide you with a welcome packet containing maps and other relevant information on the 
Washington area.  
B. Issue you a DIA Badge.  
C. Grant you email account access.    
D. Give you a tour of the DIA Building.  

 
5. UNIFORM AND DRESS POLICY: Officers are required to wear their working military 
uniforms (Class B equivalent) to class.  Civilians are required to wear “business attire” (coat and tie 
or equivalent).   
 
Dress uniforms (Class A equivalent) are required during the first day of class on 19 August for the 
official class photograph and the last day of class on 30 August for the graduation ceremony.    
 
6.  TRANSPORTATION:  The National Intelligence University will provide transportation for all 
students.  Each morning a bus will meet the students at the hotel and transport them to the classroom.  
In the afternoon, the National Intelligence University will provide transportation back to the hotel.  
Students are not required to have private transportation.     
 
7.  DEPENDENTS:  Dependents are not authorized to accompany you.   
 
 
PART IV: BOLLING AFB SERVICES AND FACILITIES  
 
1. MEDICAL:  Please note that medical care in the United States can be very expensive. Make sure 
that you understand who is responsible to pay for any medical care you need. Many Fellows are 
shocked to learn that they must pay medical expenses out of their own pocket. The U.S. Government 
has reciprocal agreements with other governments that address medical coverage. Each of these 
agreements is unique. You should ensure that you understand exactly what your Invitational Travel 
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Orders (ITO) stipulates in this regard. Your ITO should specify who is responsible for paying 
medical bills (Block 12B). Discuss medical coverage with the Security Assistance Officer at the U.S. 
Embassy in your country, and also with your appropriate government and military agencies before 
you depart. You may be required to purchase international health insurance to cover you while 
you are in the U.S.  
 
2. COMMISSARY: The Joint Base Anacostia-Bolling commissary is located at 185 Chappie James 
Blvd.  It stocks a complete line of groceries, meats, fruits, vegetables, household items, and health 
and beauty aids. Purchasing items at the commissary is by military identification card only. The 
commissary is open from 0730-1900 Tuesday thru Friday and from 0800 – 1700 Saturday and 
Sunday.  The commissary is not open on Monday. 
 
3. BASE EXCHANGE: The Joint Base Anacostia-Bolling Exchange (BX) is a shopping facility for 
military personnel.  At the BX, you can purchase clothing, jewelry, house wares, and electronics. 
Purchasing items at the BX facility is by military identification card only. The BX operates the 
following facilities:  
 

A. Barbershop   
B. Shoppette and Gas Station  
C. Cleaners and Tailor   
D. Beauty Shop   

 
4. DINING: Breakfast and lunch will be available for purchase at the Defense Intelligence Agency 
(DIA) during class days.  After hours, the Officer’s Club, is available on a limited basis for a variety 
of dining and lounge specials. There is a food court complex inside the Base Exchange that serves a 
variety of cuisine including pizza, sandwiches, soup, and Mexican food. In addition, there is a Burger 
King adjacent to the Base Exchange.  
 
5. RECREATIONAL FACILITIES: Some of the recreational facilities on Joint Base Anacostia-
Bolling include a fitness center, aerobics center, racquetball courts, basketball courts, tennis courts, a 
bowling alley, weightlifting, jogging, outdoor swimming pool (open summer only), library, auto 
skills center, and an equipment rental center.   
 

PART V: HELPFUL INFORMATION  
 

1. MONEY: If your country has monetary exchange limitations, arrange for “exchange 
permission" for converting your currency to U.S. dollars prior to your departure.  

 
A. CURRENCY: The U.S. currency is the dollar or in slang "a buck," or $. 
The breakdown is as follows:  
100 pennies (1 cent each) = $1 4 quarters (25 cents each) = $1  
20 nickels (5 cents each) = $1 2 half dollars (50 cents each) = $1  
10 dimes (10 cents each) = $1  
B. SALES TAX: All states have a sales tax. This is a tax added to your purchases at the time 
of the sale, usually about 5%. The price indicated on any item does not include this tax. The 
state, county, or city government uses the money from this tax to pay for operational 
expenses.  
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C. TIPPING: Tipping is customary in the United States. Listed below are normal tips. 
Remember that you never have to tip for poor service.  
Hotel bell boys, airport porters, etc -- $1 per bag  
Restaurants: Waiters when ordering off the menu -- 15-20%  
Waiters when ordering the buffet meal -- 10-15%  
Taxi cab drivers -- 10-15%  
Commissary bag boys -- 25-50 cents per bag 

 
2.  LOCATION: The National Intelligence University located at 200 McDill Blvd, Bolling AFB, 
Washington, District of Columbia. It is in the Mid-Atlantic section of the U.S., between the states of 
Maryland and Virginia.   
 
3.  TIME: The National Intelligence University is located in the Eastern Time Zone (-5 GMT/UTC).   
 
4. CLIMATE:  The weather in August is hot and humid.  Make sure to pack lightweight clothes 
for weekend and evening events.   

 
5.  HISTORY OF THE NATIONAL INTELLIGENCE UNIVERSITY 
 
The National Intelligence University is a federal degree granting institution with a far-reaching 
mission — to educate and prepare intelligence officers to meet current and future challenges to 
the national security of the United States. Its main campus is located within the Defense 
Intelligence Agency Headquarters at Joint Base Anacostia Bolling (JBAB)  in Washington D.C., 
and has graduate and academic centers with the National Security Agency and National 
Geospatial Intelligence Agency.  
 
The NIU is a unique and technologically advanced university that focuses on the profession of 
intelligence and is the only institution of higher education in the nation that allows its students to 
study and complete research in the Top Secret/Sensitive Compartmentalized Information 
(TS/SCI) arena.  The University is committed to offering and continuously maintaining an in-
depth curriculum intended to enhance the desired analytical skills and competencies of 
intelligence analysis to include critical thinking, communications, engagement and leadership. 
 The NIU’s success is measured through its graduates, many of whom have gone on to serve as 
directors of the Central Intelligence Agency, National Security Agency, National Geospatial 
Intelligence Agency, service and Combatant Command J-2’s, the Director of National 
Intelligence, and other important posts.   
 
The staff and faculty at NIU work closely with a professionally diverse student population to 
provide a challenging and rewarding educational experience that culminates in a Bachelor of 
Science in Intelligence Degree, a Master of Science in Strategic Intelligence Degree, a Master of 
Science and Technology Intelligence degree, and graduate certificates in intelligence studies. 
Federal employees throughout the Intelligence Community (IC), the military, law enforcement, 
National Guard, Reserve and other related security functions have the opportunity to apply for 
the resident (full-time) program through their parent agency or service, or can apply on their own 
for one of the NIU’s cohort (part-time) programs. The cohort program classes are conducted in 
the evening and select weekends at the DIAC as well as the graduate and academic centers at 
NSA and NGA during the day.    
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More information about the university can be found at www.ni-u.edu. 
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